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ITosi0:xeHne 0 WKOABHOMH OMOINOTE
I. O6mue nmos1oKeHNst

1.1. Tlonoxenue pa3pabOTaHO B COOTBETCTBHH C ['paxcIaHCKHMM KojekcoM Poccuiickoit
Denepanuu, 3akonamu Poccuiickoiit Deneparyu «O6 obpazoBanuu B Poccuiickoit denepanun»
1 «O 6ubmmoreunoM nene», IIpuMepHBIM MOJI0KEHHEM 0 OUOIHOTEKE 0OIIE06Pa30BATEIHLHOIO
YUPSKICHHUs, yTBEPKIAEHHOM MunoOpHayku, DenepansHbM 3akoHOM OT 25 mroist 2002r. Ne
114-®3 «O npoTHBOAEHCTBUU IKCTPEMHUCTCKOM IEATEILHOCTHY.
1.2. Tlonoxenwue SABIISIETCS JIOKaJIbHBIM aKTOM MYHHUIUTIATEHOTO Ka3eHHOT'0
obmeo6pazoBarenbHOro yupexaeHus «HuxueBckas cpenuss obieobpazoBaTenbHas IIKOIA»
(nanee - Illkoma), ompenensieT ypoBeHb TpeOOBaHWH K OMOIMOTEKE Kak K CTPYKTYPHOMY
nozpasnenenno MKOY «Hmxnerckas COILLy.
1.3. bubmmorexa sBISETCS CTPYKTYPHBIM mojpasaeienrem [IIKombl, y4acTByIOMUM B y4eOHO-
BOCITUTATEJIbHOM IIPOIlECCE B IENIAX OOECledYeHuss MpaBa YYaCTHUKOB 0Opa30BaTEILHOTO
porecca Ha OecIIaTHOE T0JIb30BaHUE OHOIHMOTEYHO-HH(POPMAIIHOHHBIMU PECYPCAMH.
1.4, JlearenbHocTh  OmOmmoreku Illkonsr  (manee - OuONIMOTEKa) OpraHusyercs M
OCYLIECTBIISICTCS. B COOTBETCTBHHM C POCCHUMCKMMH KYyJIbTYPHBIMH M 00pa3oBaTeIbHBIMU
TPaIUIUsIMH, & TaKKe CO CIIOXKMBIIMMCS B OOIIECTBE HACOJOTHYECKUM M TIOJHUTHUYECKUM
MHOroo6pasuem. O6pa3zoBaTenbHasi U MPOCBETUTENbHAS DYHKIUKE OUOIHOTEKH Oa3sUpyIOTCS Ha
MaKCHMaJIbHOM HCIIOJIb30BaHUH JOCTHXKEHHH 0OIIeyesioBeuecKkoi KyabTypbl. OOecnedeHHOCTh
OubnuoTexn y4eOHBIMHM, METOJMYECKHMH M CIIPABOYHBIMH JIOKYMEHTAMM YYHUTHIBACTCS IIPH
maneH3upoBanuu 11IKoITBL.
1.5. Iemn 6ubmmotexu IIkoisl - popMupoBanue 00wl KyILTYpPBl JMYHOCTH 00YYAIOIIUXCS Ha
OCHOBE  YCBOEHHs  IOCYJapCTBEHHBIX  O00pa3oBaTeNbHBIX  CTAHAAPTOB,  COJEPIKAHUS
00meo6pa3zoBaTeIbHBIX IPOTrPaMM, UX aJanTalus K KM3HH B OOLIECTBE, CO3JaHHE OCHOBBI JJIs
OCO3HAHHOIO BBHIOOpAa H IIOCIEIYIOUIEr0 OCBOEHHS MPOMECCHOHAIBHBIX 00pa30BaTEeIbHBIX
IpOrpaMM, BOCIHTAHHE I'PAXKIAHCTBEHHOCTH, TPYHOTIOOUsS, YBaXKEHUs K IpaBaM M cBOOOIaM
4eJIOBEKA, JIIOOBU K OKpyKarouiel nmpupone, Poxune, cembe, popMupoBaHUe 310pOBOro obpasa
HKU3HH.
1.6. bubnmorexa pyKoBOACTBYETCSI B CBOCH JESTENBHOCTH (eepalbHBIMK 3aKOHAMHU, YKa3aMH
M pacmopsokeHusivu  Ilpesumenta  Poccumiickoit  ®enepanuu, OCTAHOBIGHHAMH U
pacniopskeHusmMu  [IpaButensctBa Poccuiickoit MDenepanuy U HMCIOJIHHUTEIBHBIX OPraHoOB |
cyonekToB Poccuiickoit ®demepanuu, pelmieHUsSMH COOTBETCTBYIOIIErO OpraHa yIpaBlIeHHUS
obpazoBanueM, yctaBoM IlIkouel, HacTosmum ITonoxenunem.
1.7. learenpHocTh OMOMMOTEKM OCHOBBIBAETCS HA MNPUHIMIAX JEMOKPATHH, TI'yMaHH3Ma,
O0IMEIOCTYIIHOCTH, NPHOPUTETa  OOIIEYENIOBEYECKHX  IIEHHOCTEH, TIpakJaHCTBEHHOCTH,
CBOOOIHOTO pa3BUTHS JIMYHOCTH. .
1.8. PacnpocTpaHeHHe SKCTPEMHCTCKHX MaTCpI/IaJ'IOB B O6ubmoreke MKOVY «HuxueBckas
COIlll» 3ampemeHo.
1.8.1. B Oubnmoreke 3ampemaercss H3JaHHE M PACHPOCTPAHEHHME MEYATHBIX, ay.IHO-,
ayIMOBU3YaJIbHBIX M MHBIX MAaTE€pHaliOB, COJEPXKAIMUX XOTs OBl OJWH W3 IPU3HAKOB,
IIPeTlyCMOTPEHHBIX YacThiO NIepBoH cTaThll 1 Denepanbuoro 3akona ot 25 uronst 2002 . Ne 114-
®3 "O  §DpoTMBOAEHCTBHH  OKCTPEMHCTCKOW  JESATENBHOCTH',  HE  JIOMyCKaercs
HAJIMYUS OKCTPEMUCTCKMX MaTE€pHajioB, NMPU3BIBAIOIIUAX K OCYIIECTBICHHIO IKCTPEMHCTCKOM



NEATETbHOCTH JM00 060CHOBBIBAIOIIMX WIIH ONPABIBIBAIONINX HEOOXOIHIMOCTD OCYLIECTBIICHHUS
TAKOH JESTENbHOCTH, B TOM YHCIE TPY/Abl PYKOBOAMTENEH HAIMOHAT - COIMAIMCTHYCCKOMN
paboueit maprum I'epmanuu, pammcrckoit maprun Urammm, nyOIuKaIui, 060CHOBHIBAIOIIUX
HJIM ONIPABBIBAIOIINX HAHOHATILHOE U (MJIM) PacoBOE MPEBOCXOJCTBO JUOO ONpPABIBIBAIOIIHX
[PaKTUKY COBCPIICHHS BOCHHBIX WM HMHBIX NPECTYIUICHHUM, HANpaBIEHHBIX HA IIOJHOE MIIH
HaCTHIHOC YHHYTOKECHUE KAKOM-TUO0 STHUYECKOMU, COLMATBHOMN, pacoBOil, HAIMOHAILHON HIIH
PEJIMTHO3HOM IPYIIIIHL.

Kpome Toro, x takum marepumanam, B COOTBETCTBMM cO cr. 13 DenepanbHOrO 3aKOHa OT
25.07.2002 r. Ne 114-®3 otHOCATCS:

a) o(uUHaTbHBIE MATEPHAITBL 3AIIPEMIEHHBIX SKCTPEMHUCTCKIX OpraHu3aImii;

0) Marepuaiel, aBTOpaMHM KOTOPBHIX SIBISIOTCS JIHIIA, OCYXX/JECHHBIE B COOTBETCTBHH C
MEKIYHAPOAHO-TIPABOBBIMM  aKTAMH 32 MPECTYIUIEHHS MPOTHB MHpa H 4eJoBedYecTBa M
COZCpXKalllNe MPHU3HAKH, MPEIYCMOTPEHHBIE YacThIO MEPBOM CTAaThM |  HACTOSINEro
DenepaibHOrO 3aKOHA;

B) JOOBIE MHBIE, B TOM 4YHCJIE aHOHUMHBIE, MaTepualbl, COAEpKaIlue I[PU3HAKH,
[pEyCMOTPEHHBIC YaCThIO IEPBO cTaThu 1 HacTosimero MeepaabHOro 3aK0HA.

r) B uesx peanusanus OenepanbHoro 3akona ot 25 uross 2002 r. Nel14 B pen.29.04.2008 r. «O
NPOTHBO/ICHCTBHH SKCTPEMHUCTKOM JESTEIBHOCTHY GUOIHOTEKAPIO HEOGXOMIMO

o OcymectBnate He pexe 1 pasa B Mmecs npoBepKy «®DenepaabHOro CIHCKA
9KCTPEMHUCTCKUX MATEPHUAIOB» HAa HAJTMYHUE H3MEHEHHUH U JOMOJIHEHHIA.
o IIpoBoauTE CBepKy HMEIOIMXCSH OUOIMOTEUHBIX (OHIOB M HOBBIX IIOCTYTIICHH

JIUTCPaTypel HAa HAIMYIHC SKCTPEMHCTCKUX MarepuanoB, DakT cBepku (HKCHpyeTcs aKTOM O
cBepke (oH/a M B XKypHame cBepku «DenepasbHOrO crmcka 9KCTPEMHUCTCKUX MATEPUAIOB)» C
bonIOM GHOIHOTEKH.

® WMsnauns w3 Gubnmoredno-uH(opmManonHoro (Gonga OGUOIMOTEKH, BKIIOUEHHBIE B
«@esiepabHBIE  CIIMCOK ~ OKCTPEMHCTCKUX — MATepHATOB», HCKIIOYAIOTCS W3 ¢doH0B
00CITy)KMBaHHS U TIEPENIAIOTCS B OT/EN XpaHeHHs (POHZIOB.

o IIpy BBIIBIICHMH OKCTPEMHCTCKAX MaTepuaqoB B (OHHE OHOIHOTEKH Ha 00JI0KKY
U3/IaHUs HAKJICUBACTCS SPJIBIK C OTMETKOW—KPacHBIH BOCKIHMIATENbHBIM 3HAK. JTO O3HAYaer,
UTO IOCTYI K M3/1aHUIO OrpaHuyieH. OCOObIHA pexHuM XpaHEHHs He IPelyCMaTpHBAETC.

o V3nannsi, Bxmouennsie B «DeepanbHblii CIIMCOK», HE MOTYT GBITH IIPEJICTaBJIEHbI B
OTKPBITOM JIOCTyNe K ()OHJAM, Ha BBICTABKAX H JIOOBIM HHBIM CIIOCOOOM JIOIYILIEHbI K
MacCOBOMY pacIpOCTPaHEHHIO.

° IIpn texyuiem kommiexroBanuu 6GubIMOTEYHOrO BOHIA U npuobpeTeHre MpoQUIbHBIX
AOKYMCHTOB M3 BHCIIHUX OKYMEHTHBIX IIOTOKOB, M3JIaHHs CIIEYeT IIPEIABAPUTENLHO CBEPHUTE C
«De/IepaIbHBIM CIMCKOM SKCTPEMUCTCKUX MaTepuanony. IIpu OOHapYXEHUH 3KCTPEMHUCTCKOTO
U3JIaHusT B TNPEABAPUTEIBHOM CIIHCKE HAa KOMIUIEKTOBAHHE, JAHHOE W3/IaHHE W3 CIIHCKA
HCKJTIOYaeTCsl.

e Ilpu mocrynnennn unrarensckoro’ TpeGoBaHWs Ha JHTEpATYY, BKJIIOYEHHYIO B
«DeJiepabHbli CIUCOK SKCTPEMUCTCKUX MATEPHATIOBY, JOKYMEHT BBIIAETCS UHTATENIO IO €ro
[IACbMCHHOMY  3asBJIICHUIO JUISI HAYYHOM M HMHOW paboThl, MCKIIOYAIOMEH MaccoBOe
pacnpocTpaHeHne SKCTPEMUCTCKOTO MatepHana. JIOKyMEeHT BiiaeTcs: 6e3 IIpaBa KOIIMPOBaHUS,
(ororpadupoBanus, BHIEOCHEMKH SKCTPEMHMCICKOrO HCTOYHMKA. PabGora ¢ H3aHHeM
OCYIICCTBIISCTCS TOJILKO B MPUCYTCTBHH Oubmmorexaps. ITocie craunm usnanus, 6ubimoTexaps
IPOBEPSET LEIOCTHOCTh M3IaHUS U BO3BPAIAET €10 B XPaHUIIHIIIE.

. B nomemennn Gubnmorekn pasmemaercs ®enepaibHBI  CIIMCOK 9KCTPEMHUCTCKOM
JIATEPATYPBI, YTBEPKICHHEIH (he/lepaibHBIM OPraHOM HUCTIOJHHUTENLHOM BIIACTH, 3aMPEIEeHHOMN K
pacrpocTpaHeHuIo Ha TeppuTopuu Poccuiickoit Deepanumy.

1.9. Tlopsnok nocryma k GuOIMOTEYHBIM (OHIAM W Jpyroii 6mOIHOTEUHON HH(pOPMAIUH,
IIEPEUCHb OCHOBHBIX YCJIyI M YCJIOBHSI UX NPEIOCTABICHUS OHOIMOTEKAMM ONpENENSIOTCS B
IIpaBunax monp3oBaHUS OUOIMOTEKOH.

1.10. IlIkosra HeceT OTBETCTBEHHOCTH 3a JIOCTYNIHOCTH H KAdecTBO OUOIHOTEYHO-
HH()OPMAITMOHHOTO 06CITyKUBAHMS GUOITHOTEKH.



1.11.  Oprauuszanus 00CITy)KHBAHUS YYaCTHHKOB 0bpasoBaTesbHOro mpouecca IIPOU3BOTUTCS
B COOTBETCTBHH C NpPABHJIAMH TEXHHKH OesomacHocTn U NPOTHBOIIOKAPHBIMH, CAHUTAPHO-
THTHEHUYECKUMU TPeOOBAHMAMHY, : ' !
II. OcHoBHbIe 3a72un

2.%; OcHOBHBEIMH 3a/layaMu . 6ubmnorexu SIBJISIFOTCSI:
a) obecneyenre yyacTHEKaM obpazoBarensHOro Iporecca — o0yyarOImUMCSI, I1e1arOTHYeCKIM
paboTHHKaM, pomuTesM (MHBIM  3aKOHHBIM IIpEACTAaBATENAM) oOydarommxcst (majgee -
MOJB30BaTeNSIM) — f0CTyma K MHbOPMALKUH, 3HAHUSM, UJIESM, KYJIBTYPHBIM LE€HHOCTIM
IIOCPENICTBOM  UCIIOJIB30BAHUS OubMOTEYHO-UHOPMATHOHHDIX pecypcoB  Illkonsl  Ha
PA3JIMYHBIX HOCHTENSAX: 6yMaXKHOM (KHIDKHBIE  on, bonn nepuommueckux U3JIaHHI);
MarHuTHOM (oHA ayamo- wu BHJIEOKAcCeT); nugppoBoM (CD-nuckn); KOMMYHHUKATHBHOM
(koMmBrOTEpPHBIE CETH) ¥ HHBIX HOCHTEJISIX;
0) BocmuTanue KYIbTYPHOTO M Tpa)IaHCKOTO CaMOCO3HaHHUS, TIOMOIIb B COMMAIH3ALHH
obyw4aromerocs, pa3BUTHH ero TBOPYECKOTO NOTEHIIHAA;
B) GopMHpoBaHHE HABHIKOB HE3aBHCUMOro OMOIHMOTEYHOrO MOJB30BATENS: o0y4eHHe Mmoucky,
OTOOPY M KPHTHUYECKOM OIeHKe uHpOpManuu;
T) COBEpPIIEHCTBOBAHME TPENIOCTABIIIEMBIX OUOIHOTEKON yCIyr Ha OCHOBe BHE/IPEHUST HOBBIX
MHQOPMALMOHHBIX  TeXHONOrHH 1 KOMITBIOTE€pHU3ALIUN 6uGIMOTeIHO-UHDOPMAIHOHHBIX
nporneccos, hopmMupoBanue KOM(OpTHOM 6UGIHOTEUHO CpPEIBL.

III. OcHoBHbIE ByHKIME GHGIHOTEKRH
3.1. Ins peanusanun OCHOBHBIX 3a7a4 OUOIHOTEKA:
a) dopmupyer oun 6I/I6JIPIOTe‘{H0-I/IH(bOpMaIII/IOHHbIX pecypcoB  061meobpa3oBaTeIbHOTO
YUPEXKICHHS: N
- KOMILTCKTYET ~ yHHBepCambHBIN  (hoHx Y4€OHBIMH,  XyJI0)KECTBEHHBIMH, HayYHBIMH,
CIIPABOYHBIMH, I1€JTaTOTMYECKUMU U HayqHO-TIOIYJIIPHBIMU TOKYMEHTaMH Ha TPaJULUOHHBIX U
HCTPATUIHOHHBIX HOCHTENSX HHpOpMaIuH, YUuThIBas DenepayibHbIi CIIHCOK OKCTPEMHUCTCKOI
JTHTEPATYPEI, 3aNPEIICHHON K PacpOCTpaHEHHIO Ha Tepputopun  Poccuiickoit ®eneparuu,
YTBEPXKIEHHBIH DenepanbHbIM OpraHomM " HCTONHUTENBHOI BJIACTH;
- HOMONHSET GOHT HHPOPMALKOHHBIMU pecypcamu cetn Muteprer, 6asamu 1 GaHkamMu TaHHBIX
APYTHX yUIPEKICHUH U OpraHu3aIuii;
- OCYWIECTBIIAET pasMeIleHne, OpraHU3aItio 1 COXPaHHOCTh JIOKYMEHTOB;
0) coznaer HH(OPMAIHOHHYIO TIPOIYKITHIO:
- OpraHu3yeT M BejeT CIIPaBOYHO-OubIHOrpadyeckuii anmapar: KaTtajuoru (ajuQaBHTHBIIA,
CHCTCMAaTUYECKHH), KapTOTeKH (cucremarmueckyro KapTOTeKy craTeil, TemarHueckue
KapTOTeKH), 31IEKTPOHHBIH KaTaior, 6a3sr AaHHBIX 110 ipodumio [1Ikoer;
- PaspabaThlBaeT peKOMeHIaTelbHbIC Oubmorpaduueckue mocoGus (cruckm,  0630pEI,
yKasaTejlu U T.11.);
- obecrieunBaer MH()OPMHPOBAHKE II0JIB30BATENCH 06 HUHOOPMAIMOHHO’ MTPOYKIIHH;
B) OCYILIECTBIISIET auddepennupoBannoe 6ubmoreuno-urGOpManHOHHOE o0cry)xuBanue
obygaromumxcs:
- IIpenocTaBiseT uHGOPMAIIHOHHBIE PECYPCBI Ha PA3IMYHBIX HOCHTENSIX HA OCHOBE H3YYEHUs
HX HHTEPECOB U MH(POPMALIHOHHBIX norpebHoCTE}H;
" CO3MACT YCIOBHS JUIL pealu3alluM CaMOCTOSTEIbHOCTH B 00yYeHHH, MO3HABATEILHOM,
TBOPYECKOH NEATENBHOCTH ¢ Onopol Ha KOMMYHHKAIMIO; CIIOCOOCTBYET pa3BHTHIO HABBIKOB
CaMOOOy4YeHMsI (ydyacTHE B CeTeBEIX OJIMMIIHA/AX, TEJeKOMMYHUKAIIMOHHBIX IIPOEKTax B
CHCTEME IUCTAHIIMOHHOTO 00y YeH¥s);
- OpraHu3yeTr oOy4YeHHe HaBBIKAM HE3ABHCHMOLO OubMoTeYHOrO MOJB30BaTE IS U oTpebuTes
uHpopManuy, CONICHCTBYET MHTETpalUy KOMILIEKCa 3HaHWUH, YMEHWH M HAaBHIKOB paboTel ¢
KHUTOW W HH(pOpManueit;
- OKa3bIBaeT WH(pOPMALHOHHYIO TIOMVIEPKKY B PELICHHMH 33124, BO3HHKAIOIIHX B porecce ux
y4eOHOH, camoo6pa3oBaTebHOMN 1 AOCYTOBOM IESTEILHOCTH;
- OPTaHU3YET MaCCOBBIE MEPONPHUSATHSI, OPHEHTHPOBAHHbIC HA PAa3BUTHE OOLIEH, 1 YHUTATETbCKOM
KyJIbTypBI INTHOCTH, COAEHCTBYET Pa3BUTHIO KPUTHYECKOI0 MBIIILICHUSL;
I) OCYyILIECTBIISET audpepennuposanmoe 6ubmoTeuHo-uRpOpMaIHOHHOE o0cmyXuBaHHe
N€IarOru4ecKuX paboTHUKOB:



- BBIBISIET umbopmaunon“ﬁme [OTpeGHOCTH © YJAOBICTBOPACT 3ampoCkl, CBA3aHHBIC C
00ydeHHeM, BOCIUTAHHEM 1 3/[0pOBBEM JIETEH;
- cosjaeT OaHK [TeJlarorndeckoil HHGOpMAIIH KaK OCHOBBI €TMHON MH(POPMAITHOHHOMU CITyXKOBI
0611e00pa30BaTeIbHOTO yUpeKIeHus, ~ OCYIECTBILACT HAKOIUIEHWE,  CHCTEMaTH3aIHIo
pHGMOpMAIMH 10 IIPEAMETaM, paszenam 1 TeMam;
- opranusyeT J0CTyI K GaHKy TEIaroruIecKoH pH(pOpMAIH HA TFOOBIX HOCHTENAX; MPOCMOTP
5IEKTPOHHBIX BEpCHi MeJaroruieckux U3TaHuH;
- TOAJepKHUBaeT JEATENBHOCTD [1eJaroruueckux ~ pabOTHUKOB B obmacTi  CO3JAHMSA
MH(MOPMAIMOHHBIX IPOIYKTOB (mOKyMEHTOB, 0a3 JIaHHbIX, Web — cTpaHuil ¥ T.11.)
- crocoOCTBYET IPOBEICHHUIO 3aHsgTHil 10 (HOpMUPOBAHUIO MH(POPMAIMOHHON KYJIBTYPBI;
gpisieTcs 6a3oi A MPOBEACHUA NpPaKTHIECKUX 3aHATHH 10 paboTe C uHPOPMAIHOHHBIMH
pecypcamu;
1) OCYIIECTBIAET nuddepeHIpOBaHHOS 6uoTHoTeYHO-UHPOPMALMOHHOE 00cyKUBaHUE
poauTeiei (MHBIX 3aKOHHBIX npe/icTaBUTENeH) 00yJarOIUXCA:
- yJOBIIETBOPSIET 3aIPOCH monb3oBareneil ¥ HHGOPMUPYET O HOBBIX [OCTYIUICHUSIX B
OUOIHOTEKY
- KOHCYJBTHpPYET 110 BOIPOCaM OpraHU3aluy CEMEHHOTo ITEHH, 3HAKOMHT C HH(pOpMAIHeH 10
BOCIIMTAHUIO JECTEH;
- KOHCYJIBTHPYET 110 BOTIPOCaM yueOHBIX U3/aHuH UL 00y4aroHUXCs.

IV. Opranuzanus NeATeJIbHOCTH OuOIHOTEKH
4.1. BubauoTeuno-HH(GOPMAMOHHOC 06CITyKEBAHUE OCYIIECTBISETCA Ha OoCHOBE OHOIMOTEIHO-
WH(POPMAIMOHHBIX PECYpCOB *B  COOTBETCTBHH C TOCYJIapCTBEHHBIMH 06pa3oBaTebHBIMU
cTaHapTaMy, yueOHBIM H pocruraTenbHbpM TiaHavu 1Ko, porpaMMamu, IpoeKTamMu
[171aHOM PaGoThl GUOIMOTEKH.
4.72. CnoHcopckas IIOMOIIb, MOJTydeHHAs GUOMMOTEKOM B BHIC MEJICBBIX cpeAcTB Ha
KoMIUIekToBaHue (oH/Ia U 3aKYyIKY o6opyi0oBaHuUsl, HE BIEUCT 32 co6oii CHI)KEHHS HOPMATHBOB
y () abCOMOTHBIX PpasMEpoOB uHaHCHPOBAHWS 4% Gromkera. JIEHEKHBIE CPENCTBA 34
CaHHYI0 OHOIHOTEKOH MaKyJIaTtypy pacxXoyloTes Ha yIydIeHne MaTepnaano-TeXanecxoﬁ
Ga3pl OMONMOTEKH, MOIMUCKY npodeccHOHaIbHBIX W3aHM#, KOMILICKTOBAHHE ¢donma
JOKYMEHTOB.
4.3. Illkona co3qaeT yCnoBUs JUISA COXpAHHOCTH anmnaparypebl, oGopyioBaHusl ¥ MMYIICCTBA
OUOIMOTEKH.
4.4. OTBETCTBEHHOCTb 33 CHCTEMATHIHOCTD H KAauecTBO KOMILIEKTOBAHMs OCHOBHOTO donma
GUOIMOTEKH, KOMILICKTOBAHUC yuebHoro ¢oHzna B COOTBETCTBHH C (QenepanbHbIMU nepeuHsIMHA
y4eOHMKOB H yueOHO-METOMIECKHIX W3aHui, CO3JaHHe HEOGXOMMMBIX  YCIOBHH - 1A
JeATeBHOCTH  OUONMOTEKH  HECCT mupexrtop IlKomsr B COOTBETCTBMH C YCTaBOM.
4.5. Pesxum paboThl OHOIHOTEKH OTIpeIeNsIeTCs Ie/IaroromM — 6uOIHOTEKAPEM B COOTBETCTBUH €
[IpaBuIIaM¥ BHYTPEHHETO pacropsika [TIKoIbL. .
46.B mensix obecredeHus PalMOHAIBHOTO JCIIOJIb30BAHMSL HHPOPMALMOHHBIX pecypcoB B
paGore ¢ neThMA H JOHOIIECTBOM OMOIHOTEKA p3apMoJIelicTByeT ¢ OubmmoTeKaMH cena M
paiioHa. -

V. Opranu3anusi 4 ynpasJieHue, MTAThI

5.1. O6mee pyKOBOACTBO 6uGMOTEKOW W KOHTponb 33 €€ NesTeNbHOCTBIO
OCYIIECTBISAET AUPEKTOP [llkompl, KOTOpBIA YTBEPXKIACT HOPMEI M TEXHOJIOTHICCKHE
JOKYMEHTBI, TUIaHBI ¥ OTHETBI O paGoTe OGHOIHOTEKH. JlupexTop HEceT OTBETCTBEHHOCTH 32 BCC
CTOPOHBI JIEATEIBHOCTH 6UOTHOTEKH, B TIEPBYIO 09EPEIb, 38 KOMILIEKTOBAHHE U COXPaHHOCTD €€
domza, a TaKKe 3a CO3MAAHIC KoM(pOpPTHOM MH(POPMAIIOHHON CPEIBI UL yurarenei.
5.2. PykoBOJCTBO GUGIHOTEKOM OCYIIECTBIACT Mearor = 6ubMoTEKaph, KOTOpBIA HeceT
OTBETCTBEHHOCTh B Tpeaeiax cBOEil KOMIIETEHIMK MEPeN PYKOBOJIUTENIEM [1TkoBI,
06y UAIOIMMHCS, MX POAUTEIAMH (MHBIMH 32KOHHBIMA TIpeICTABUTEISIMA) 32 OpraHM3anuio
pe3yNbTaThl ACATENbHOCTH GHOIMOTEKH B COOTBETCTBUH € yHKIMOHATBHBIMH 0053aHHOCTAMH,
TIpe/lyCMOTPEHHBIMH KBaIM(pUKAIHOHHBIMH TpeGOBaHUAMH, TPYAOBBIM JIOrOBOPOM M yCTaBOM
IIKOIBI. -
5.3, Bubnuorexaph Ha3HA4aCTCs PyKOBOZIUTEIIEM [11KoJBI, SBISETCS WICHOM [eJaroruyeckoro
KOJUIEKTHBA ¥ BXOJHUT B COCTaB neparormueckoro copera HIKombL.



5.3. BubnuoTekaph COCTaBISET roOBBIE TLIAHB ¥ OTYET O pabote, KoTOpbie 0OCYKIAIOTCS HA
Ilenarornueckom cosete u yrRepxkmaorcs AMpeKTOpoM. ['0/10BO# T1aH GUOIHOTEKH SIBIISIETCS
4acThiO 00Iero roaoBoro miana I1kossL. : | _
5.3. Ha pa6ory B OMOIMOTeKy —NPUHMMAIOTCS — JIMIE,  HMEIOIHe HEOOXOIUMYIO
IPOpECCHOHANEHYIO  MOATOTOBKY, COOTBETCTBYIOIIYIO TPEOOBAHUSIM  KBaJIU(PUKAITMOHHOMN
XdpaKTCPUCTUKH 110  JIOJDKHOCTH . W IOJNYYEHHOW  CIElHAIbHOCTH, IIOATBEPKIEHHYIO
AOKyMEHTaMH 00 00pa3oBaHUH U (M) KBaTHpUKAIIAHY.
5.4. PaboTHHK OGHOIHOTEKH MOXET OCYIIECTBIISATH  MENArOTMYECKYIO  JESITEeIbHOCTb.
CoBmMmernenune OuOIHOTeYHO-UH(POPMATHOHHOM U IIearoTHYeCKOM JESITEIbHOCTH
OCYIIECTBIISCTCSI paOOTHUKOM OUOIHOTEKH TOJILKO Ha J0OPOBOJIBHOM OCHOBE.
5.5. TpymoBsle oTHOmIEHMS PaGOTHHKA GHOIHOTEKH 1 0011€06pa30BaTENBHOTO YUPEKICHHUS
PETYJMPYIOTCS  TPYZIOBBIM  JIOTOBOPOM, YCIOBHSL KOTOPOTO HE OJDKHBI IIPOTUBOPEYHTH
3aKoHOZAaTenbCTBY Poccutickoit Menepanuu o Tpye.
5.6. Ilemaror — GuOAMOTEKAPD IOITENKHT aTTeCTallid B COOTBETCTBHH C IOPSIKOM,
ycranoBieHHbIM  IlpaButensctBoMm  Poccuiickoi Dezepanuu, JODKEH  yIOBJIETBOPSTH
TPeGOBaHUSIM COOTBETCTBYIOMIHX KBAIH(QUKAIMOHHBIX XapaKTEPUCTHK W OOS3aH BBITOJIHSTE
Tumnosoe nonosxenne 06 o61meo6pasoBaTebHOM YUPEXKICHUH ¥ HACTOSIINEE ITOJI0KEHHE.

VL. IlpaBa u o6si3anH0CcTH GUHGIHOTEKH
6.1. bubnmotexaps uMeeT nmpago:
a) CaMOCTOSITENIFHO BHIOUPATh (hOPMBL, CPEACTBAa M METO/bI OMOIMOTEUHO-MH(POPMAITMOHHOTO
00cIy)KMBaHUs 00Pa30BATENBHOrO U BOCIHTATEIBHONO IIPOLIECCOB B COOTBETCTBUU C LIEISIMHU H
3ajiavamu, ykasaHHbIMH B ycrase Illkoner u Hactosmem ITonoxenun;
6) mpoBomuTHL B YCTaHOBIICHHOM, TNOpsNKe (aKynbTaTUBHBIE 3aHSTHS, YPOKH M KPY>KKH
OubMoTeuHO-GrG MO paduUecKuX 3HAHMI 1 MH(OPMAIIHOHHOM KYIBTYpHI;
B) ONpPEJIEISITh HCTOYHUKY KOMILIEKTOBAHS HH()OPMAIHOHHEIX PECYPCOB;
I) M3bIMATh M PEAM30BBIBATH JOKYMEHTHI H3 (oHNOB B COOTBETCTBUM ¢ HHCTPYKIHMEH 11O y4ery
Oubmmoreunoro Gpouna;
J1) OpENENATH B COOTBETCTBHHM C NPABHJIAMH TIOIb30BAHH OUOIMOTEKOM, YTBEPKIEHHBIMA
AUpeKTOpoM IIIKOIBI, M MO COINIACOBAHMIO C POJUTENHCKHM KOMHTETOM BUJIBI M pPa3Mepbl
KOMIEHCAlMK  ymepba, HAHECEHHOTO  I10JIb30BATEIISMHE OUOIMOTEKH;  B3BICKMBATH B
COOTBETCTBHH C JIEHCTBYIOIIMM 3aKOHOJATEIBCTBOM KOMIIEHCAITHIO ymep0a, HaHECEHHOIo
TIOJIE30BATENAMHE OHOJIMOTEKH, 32 HECOBEPIIEHHOIETHHX IOJIb30BATECH OTBETCTREHHOCTD HECyT
3aKOHHBIE MIPE/ICTABUTEIH,
€) BHOCHTb MpPEIIOXKeHus aupektopy LLIKos! mo COBEPIICHCTBOBAHMIO OILIATHI TPyJd, B TOM
YHCIEe HAl0AaBOK, JIOTIAT M NPEMHPOBAHHS paGOTHUKOB OHOIHOTEKH 3a JIOTIOJTHUTEIEHYIO
pabory, He BXOISIIYI0O B KPYyr OCHOBHEIX OGS3aHHOCTEI pabOTHUKOB OHOIMOTEKH; IO
KOMICHCAIMOHHBIM MEPOTIPUSATHSAM, CBA3aHHBIM C BPEIHBIMHA YCTOBHAMH TPy A (bubnuoTeunas
[IbLIB, IPEBBIIIEHHE HOPMATHBA PAGOTHI HA KOMIIBIOTEDE).
’K) y4acTBOBATh B ynpasieHus [1Ikos! B MIOPSIZIKE, ONIPENENIIEMOM YCTAaBOM;
3) IMETh €XKeroHbIH OTIycK 28 KaJlCHIApHbIX THEH U JOIONTHATENBHBINA OIIAYMBAEMbIi OTITYCK
B COOTBETCTBUM C KOJUIEKTUBHBIM JIOTOBOPOM MEXIy pabOTHHKAMH M pykoBoacTBoM IIIKosibI
HJTH HHBIMH JIOKAJIbHBIMA HOPMATHBHBIMU aKTAMH;,
1) OBITh TIPE/ICTABIEHHBIME K Pa3IHYHbIM (opmam moormpenus, HarpazaM M 3HAKAM OTIHYHS,
[IPeyCMOTPEHHBIM Uit pabOTHHKOB 00pa3oBaHusI U KYJIBTYPBI;
K) y4acTBOBaThb B COOTBETCTBHH C 3aKOHOAATENILCTBOM Poccuiickoit @enepanuun B pabote
OMOTHOTEUHBIX aCCONHUALHET HITH COIO30B.
6.2. ITlemaror - Gu6nmoTekaps 06s3an:
a) O00ecmednTh MOJB30BATEIAM BO3MOKHOCTD paboTel ¢ MHPOPMALHMOHHBEIME pecypcamu
oubimoreku;
0) uHpopMHUPOBATH MONE30BATENElH O BUIAX IPEoCTaBIIIeMbIX OUOIHOTEKOM yeITyT;
B) (GopmupoBaTth (GOHIEI B COOTBETCTBHH ¢ YTBEPXKICHHBIME  (he/IepalbHBIMA  [IEPEUHIMH
Y4eOHBIX HM3IaHWH, 06pa3oBaTENLHBIMH IporpaMmaMi  00Ie00pa3oBaTENLHOIO YUPEKICHHS,
MHTEPECaMHU, HOTPEOHOCTAMH U 3aIIpOCaAMH BCEX KaTeropui 1moyb3oBaTeeii;
I) COBEpIIECHCTBOBATh HH(pOPMaIMOHHO-OGHOIMOTpaduueckoe U GUBIHOTEUHOE o0cmyXHUBaHHe
II0JIb30BaTeIeH;



1) obecrieynBaTh COXPaHHOCTh MCIIOJIB30BAHUSI HOCUTENEH MH(OPMAIINY, UX CHCTEMATH3AIHIO,
pasMelIeHNe U XPaHEHHE,
e) obecreunBaTh peXXUM pabOTEI B COOTBETCTBHH C MOTPEOHOCTAMMU TIONB30BaTeNeil M paGoTOlM
IIxomsr;
’K) OTYMTBIBATHCS B YCTAHOBJICHHOM IIOPsi/IKE niepes] pyKoBoguTenem 11Ikosr;
3) NOBBIIATH KBATU(PHUKAIHIO.

VIL IIpaBa u 00s13aHHOCTH MO/Ib30BaTe el OHOIHOTEKH
7.1. Ilonp3oBaTenu OMOIMOTEKH UMEIOT IIPABO:
a) MOJyYarh NOJNHYIO HHMOPMAIMIO O COCTaBe OUOGIMOTEYHOro (OHAA, MH(POPMAIHOHHBIX
pecypcax u MnpeocTaBisgeMbIX OMOIMOTEKO# yemyrax;
0) m0JIb30BaThCs CIIPAaBOYHO-OUOIHOrpadUIECcKEM annapaToM GHOIHOTEKH;,
B) IIOJIy4aTh KOHCYJIbTAIHOHHYIO TIOMOIIb B IIOMCKE U BHIGOPE MCTOUHHKOB HH(pOPMALINH;
I‘) IIOJIyJaTb BO BPEMEHHOE II0JIb30BAaHHE Ha aboHeMeHTE H B YHUTAJIBHOM 3aJI€ II€YaTHBbIC
U3/IaHus, Ay AHOBU3YAJIbHBIE IOKYMEHTHI U IPYTHE HCTOYHUKHE UH(POPMAIIUH;
JT) IPOJITIEBATh CPOK IIOJIb30BAHMSI JJOKYMEHTAMHU;
€) y4acTBOBAaTh B MEPOIIPHUSITHSIX, IIPOBOMMEIX GHOTHOTEKOIA;
’K) 00paIaThes /i pa3peneHns KOHQIMKTHOM cuTyanuu K qupektopy KoL,
7.2. Ilonp3oBarenn OMOIMOTEKH OOS3AHBI:
a) cobII0aTh NpaBHIa MOJIb30BaHUS GUOIHOTEKOII;
0) GepexHO OTHOCHTBCS K MPOM3BEICHUSM IeyaTH (He BBIPBIBATh, HE 3arubaTh CTPAHHUI], HE
A€TIaTh B KHHUraX INOAYCPKUBAHUM, MTOMETOK), MHBIM JOKYMEHTaM Ha pa3/IMuHBIX HOCHTEJISX,
000py10BaHHIO, HHBEHTAPIO; :
B) T10JIb30BaThCsl IIEHHBIMU H CIIPABOYHBIMH JIOKYMEHTAMH TOJBKO B IOMEIIECHUH OUOIHOTEKH;
I) yOe/UTBhCS NpH MOJYYEHHH JOKYMEHTOB B OTCYTCTBUM Je()eKTOB, a NpH OOHApYKECHHH
npornHpopmMupoBaTh 06 3TOM paboTHHKAa GUOIMOTEKH. OTBETCTBEHHOCTH 33 OGHAPYKEHHBIE
ne(eKTh B cIaBaeMbIX JOKYMEHTAX HECET MOCIEIHHUH IT0Ib30BaTeb),
Z) pacluCHIBATBCA B YHTATENBCKOM (OPMyJIspe. 3a KaKIbli HOJTyYeHHBIH JOKYMEHT
(uckmroueHue: obyyaromuecst 1—4 Kiaccos);
€) BO3BpaIlaTh JIOKyMEHThI B OMOIHOTEKY B YCTaHOBJIEHHBIE CPOKH;
3) TOJB30BaTeNM INKOJBHOM OHONHOTEKH, 3a HCKIIOYEHHEM HECOBEPIICHHOJIETHHX
oOyyarommxcsi, 00s13aHEl 3aMEHATh KHHUTH, JOKYMEHThI GHOIMOTEKM B CIIydae HX yTPAThl MM
IOpYM KM paABHOLEHHBIMH, JHMOO KOMIIEHCHPOBaTh yIepd B pasMmepe, yCTaHOBJIEHHOM
3aKOHOAATEIbCTBOM. OTBETCTBEHHOCTh 3a YTpary HECOBEPINCHHOJETHAMH YHMTATENIIMU
IPOU3BEJCHHUM 1eyaTd U3 OMOIMOTEYHBIX (POHTOB WIIM IPHYMHEHHE UM HEBOCIIOJHUMOIO Bpea
HECYT 3aKOHHBIE IIPEICTABUTENIN HECOBEPIIEHHOJIETHETO;
’K) TIOJIHOCTBIO PAacCUMTATBCS ¢ OMOIMOTEKON MO HCTEYEeHHM CpoKa OOydeHHs WM paboTHl B
061eo0pa3oBaTeIbHOM YUPEXKICHUH.
7.3. ITopsiiok nob30BaHus GUOIMOTEKOM:
a) 3anuch 00y4JaromuXCcs ¥ NMeJarorudeckux paboTHukos 11Ikoasl B GUGIMOTEKY TPOM3BOIUTCS
B HHJIMBHUyJIbHOM IOPSIKE, a poAMTENed (MHBIX 3aKOHHBIX MPEICTABHTEINIEH) 00yJarommuxcs
— II0 MAaCIopTY; _
0) nmepeperucTpanys MoJb3oBartesiei OUOIMOTEKH IIPOU3BOIUTCS €KETOTHO;
B) JIOKYMEHTOM, IIOJATBEP)KIAIOIINAM IIPABO HOIH30BAHUS OUOIMOTEKOM, SIBISETCS YATATENECKUMN
dopmyuwsip;
I) YATaTeNbCKui (popMyisap (GUKCHpyeT naTy BBLIAYM IOJIB30BATENIO JTOKYMEHTOB M3 (OHIA
OMOIMOTEKH M MX BO3BpAILECHUsS B OHOJIHOTEKY.
7.4. Ilopsiok moNb30BaHUs a00HEMEHTOM:
a) MOoJIb30BATEIM MMEIOT IPaBO IOJIYYHTH HA JOM W3 MHOTOTOMHBIX H3JaHHi He Goiee IByX
JIOKYMEHTOB OJIHOBPEMEHHO;
0) MaKcHMaJbHBIE CPOKH ITOJIB30BAHUS JOKYMEHTAMH:
- yueOHUKH, yueOHbIe T0COOUs — yueOHBIN IO,
- Hay4HO — IIOIyJIsIpHAas, IIO3HaBaTeIbHAas, Xy J0XKECTBEHHAsI JTuTeparypa — 15 aHeit;
- TI0JIb30BATEIH MOTYT NPOJUIUTE CPOK IOJIB30BAHUS JOKYMEHTAMHU, €CJId HA HUX OTCYTCTBYET
CIIPOC CO CTOPOHBI IPYTUX IMOJIb30BATEIEH.
7.5. IlopsitOK 1MOJIb30BaHMST YU TAIBHLIM 3aJI0M:
a) JIOKyMEHTBI, IIpeIHa3HAuYeHHBIE JJIsl pa0OThl B YMTAILHOM 3aJie, HA JIOM HE BBIIAIOTCS;



0) sHUUKIONE MM, CIPaBOYHHKH, PE/IKUE, LICHHbBIE H UMEIONIHUECS B EMHCTBEHHOM OK3EMILISIpE
JOKYMEHTBI BBIIAIOTCS TOJIBKO JIJTs1 paboTel B unTaTEHOM 3a1€. i

7.4. Iopsinok paGoTsr ¢ KOMITBIOTEPOM, PACIIOI0KEHHBIM B OHOIHOTEKE:

a) paboTa ¢ KoMIBIOTEpPOM YHaCTHUKOB  00pa3oBaTesbHOrO mponecca 'IPOM3BOJMTCS B
[IPHCYTCTBUM neaarora - GuOIHoTeKaps; -

6) paspemaercst pabora 3a onHEM TICPCOHATBHBIM KOMIIBIOTEPOM He Gojiee IBYX YesoBeK
OJTHOBPEMEHHO;

B) TI0 BCEM BOIPOCAM MOHMCKA uHpopmanuu B UHTepHeTe TOIB30BaATENE JIOJDKEH o0pararbest K
iejarory - 6ubmuotekapro;  3ampermaercs obpamenne Kk  pecypcam Hurephera,
TMPEATIONIAraloIiM OILIATY M K PecypcaM, YKa3aHHBIM B DeeparbHOM CIIHCKE SKCTPEMHECTCKOMN
JHTEPATYPHI.

r) paboTa ¢ KOMIBIOTEpOM IIPOM3BOMUTCS COTIACHO YTBEPKICHHBIM CaHHUTAPHO-THTHEHUIECKHM
TpeOOBaHUAM.



